- REGULAR SESSION MINUTES ‘ CITY COUNCIL
The City Council in and for the citizens of the City of Lake City,
Florida, met in Regular Session, on March 16, 2009 beginning at 7:00
P.M., in the Council Chambers, located on the second floor of City Hall,
located at 205 North Marion Avenue, Lake City, Florida.

PLEDGE OF ALLEGIANCE

INVOCATION - Eugene Jefferson

1. ROLL CALL
Mayor Stephen M. Witt
‘Vice Mayor George Ward
City Council Eugene Jefferson
Jake Hill, Jr. -
Melinda Moses
City Attorney Blair Payne
Sergeant-at-Arms Interim Chief Gary Laxton
Interim City Manager Dave Clanton
City Clerk : Audrey Sikes
2. MINUTES

Workshop Session-February 5, 2009
Regular Session-February ‘17, 2009
Emergency Session-February 19, 2009
Workshop Session-February 23, 2009

O Qw

Mr. Jefferson made a motion to approve the February 5, 2009 Workshop
Session, February 17, 2009 Regular Session, February 19, 2009
Emergency Session and the February 23, 2009 Workshop Session minutes
as presented. Mr. Hill seconded this motion and the motion carried
unanimously on a voice vote.

3. APPROVAL OF AGENDA
Members concurred to modify the agenda as follows:
Add City Council Resolution No. 2009-022(Severn Trent) as Item 9B
Add City Council Resolution No. 2009-023 (Ascent Aviation) as Item 9C
Add Natural Gas Rate Announcement as Item 11B
Mr. Jefferson made a motion to approve the agenda as amended. Mr.

Ward seconded the motion and the motion carried unanimously on a
voice vote.



Noter

APPROVAL OF CONSENT AGENDA

A. Permit application from Downtown Action Corporation for a
Downtown Garage Sale on Saturday, March 21, in the Hamilton
Street Parking Lot from 8:00 a.m. until 4:00 p.m. All
supporting documents, including Certificate of Insurance have
been provided.

B. Jones Edmunds, Invoice No. 0307250, $1,681.25 (Sisters Welcome
Road Reclaimed Water) ‘

C. Tetra Tech, Invoice No. 50224688, $427.99 (WTP Bidding &
Construction)

D. Tetra Tech, Invoice No. 50235311, $1,124.03 (Kick Lighter Road
Preliminary Engineering Report)

E. Loquat Bridge Improvements-RFQ 006-2009

F. Natural Gas Main Extension-SR 441/41 and Tustenuggee

Items B-F were presented and approved at the Advisory Utility
Board Meeting on March 10, 2009.

Ms. Moses made a motion to approve the consent agenda (excluding

item E), consisting of items A, B, C, D and F listed above. Mr.

Ward seconded this motion and the motion carried unanimously on a
voice vote.

Relating to Item E Loquat Bridge Improvements - RFQ 006-2009,

Ms. Moses would like to allow all six companies the opportunity to
make a presentation of a wooden bridge, then to compare. Mr. Ward
stated a wooden bridge and box culverts should be explored. Mr.
Ward made a motion to send this item back to the ranking committee
to discuss the new options (wooden/timber bridge and box culverts).

-Ms. Moses seconded this motion and the motion carried unanimously on

a voice vote.

Mr. Ward made a motion for the inclusion of a directional drill in
the re-evaluation process with the new options for the wooden/timber
bridge and box culverts. Ms. Moses seconded the motion and the
motion carried unanimously on a voice vote.

PERSONS WISHING TO ADDRESS COUNCIL

A. Mr. Myron Carter regarding the state of the City
Mr. Carter was not here at the time his name was called. Mr.
Carter did address the members after the Council Comments
section of the Council Agenda. Please see that section for
comments. :



B. Ms. Lavern Williams regarding concerns at her personal
residence

Ms. Williams was not at the meeting, therefore did not address
the Council.

6. PERSONS WISHING TO APPEAR THAT ARE NOT ON THE AGENDA

' None during this point of the meeting. Ronald W. Williams, II, did
request to address the members after the Council Comments section of
the Council Agenda. Please see that section for comments.

7. PROCLAMATIONS
None
8. OLD BUSINESS

A. ORDINANCES:

Mayor Witt closed the Regular Session and opened a Public Hearing for the
purposes of hearing comments on City Council Ordinance No. 2009-1182.
City Council Ordinance No. 2009-1182 was read by title and Mayor Witt
asked if anyone wanted to be heard. No one asked to be heard on City
Council Ordinance No. 2009-1182, therefore Mayor Witt closed the public
hearing. '

B. ADOPTION OF ORDINANCES:

1. City Council Ordinance No. 2009-1182 (final reading and
enactment) rezoning :

This ordinance relates to the rezoning of less than ten
contiguous acres of land from Residential Office (RO) to
Commercial Intensive (CI). This property is owned by
Charles A. Boone, Jr., and Jeanette Boone and is located
off of Sisters Welcome Road and Bascom Norris Road. Mr.
Ward made a motion to adopt and enact City Council
Ordinance No. 2009-1182 on second and final reading,
relating to the rezoning of property owned by Charles A.
Boone, Jr. and Jeanette Boone. Mr. Hill seconded the
motion. A roll call vote was taken and the motion passed.

Mr. Ward Aye
Mr. Hill Aye
Mr. Jefferson Aye
Ms. Moses Aye

Mayor Witt Aye



9. NEW BUSINESS
A. Public Disclosure of Conflict of Interest (Larry Lee)

Mr. Lee discussed the waiver with the members. There were not
any conflicts of interests declared.

B. City Council Resolution No. 2009-022, Enter into a letter
agreement with Severn Trent Environmental Services, Inc. to
extend contract for meter reading services for one additional
year :

This resolution authorizes the City to enter into a Letter
Agreement with Severn Trent Environmental Services, Inc., to
extend the Lake City contract for meter reading services for an
additional year commencing April 1, 2009 and terminating March
31, 2010. Ms. Moses made a motion to adopt City Council
Resolution No. 2009-022, authorizing the Letter of Agreement
with Severn Trent Environmental Services, Inc. Mr. Hill
seconded the motion. A roll call vote was taken and the motion

passed.
Ms. Moses ' Aye
. Mr. Hilil Aye
Mr. Jefferson Aye
Mr. Ward Aye
Mayor Witt Aye
C. City Council Resolution No. 2009-023, Aviation refueler lease

agreement with Ascent Aviation Group, Inc.

This resolution authorizes the City to enter into an Aviation
Refueler Lease Agreement with Ascent Aviation Group, Inc for
the lease of two refuelers located at the Lake City Municipal
Airport effective March 17, 2009. Mr. Ward made a motion to
adopt City Council Resolution No. 2009-023, authorizing the
Refueler Lease Agreement with Ascent Aviation Group. Mr. Hill
seconded the motion. A roll call vote was taken and the motion

passed..
Mr. Ward Aye
Mr. Hill _ Aye
Mr. Jefferson Aye
Ms. Moses Aye

Mayor Witt Aye



10.

ADVISORY COMMITTEE/ADVISORY BOARD REPORTS

A.

Airport Committee: George Ward - Chair
Recommendation from March 16, 2009 meeting: .

Approval to transfer funds in the amount of $9,522.00 from
Building Account No. 440-0130-542-60-62 to Improvement Account
No. 440-0130-542-60-63 for storm water and driveway maintenance
at CHC Labs. Mr. Ward reported these funds are budgeted. Mr.
Ward made a motion to approve the transfer of funds in the
amount of $9,522.00 from Building Account No. 440-0130-542-60-
62 to the Improvement Account No. 440-0130-542-60-63 for storm
water and driveway maintenance at CHC Labs. Mr. Hill seconded
the motion. A roll call vote was taken and the motion passed.

Mr. Ward Aye

Mr. Hill Aye
Mr. Jefferson Aye
Ms. Moses Aye
Mayor Witt Aye

Beautification Committee: Bettye Lane - Chair (Mayor Witt)
Mayor Witt reminded the next meeting would be held on Tuesday,
March 31, 2009 at 4:00 PM at the Courthouse Annex (2™ floor).
Downtown Development Committee: Melinda Moses - Chair

Ms. Moses provided a brief update from the committee meeting.

Housing Committee: Eugehe Jefferson - Chair

Mr. Jefferson reported the committee met on Thursday and does
not have any items requiring City Council approval.

Public Safety Committee: Eugene Jefferson - Chair

Nothing to report.



Recreation Committee: Jake Hill, Jr. - Chair

Nothing to report.

Utility Board: George Ward - Chair
Nothing to report.
150*" Anniversary Committee: Mayor Witt

Mayor Witt reminded Founders Day will be held on April 18, 2009
at Memorial Stadium.

11. DEPARTMENTAL ADMINISTRATION

A.

Approval to reclassify two positions in the Police Department
as recommended at the Public Safety Committee Meeting on
February 18, 2009 (Chief Laxton)

Chief Laxton requested approval to reclassify two police
department positions as recommended by the Public Safety
Committee on February 18, 2009. The two positions being
requested are Crime Scene Evidence Technician and Police
Professional Standards Sergeant. Members were provided with
job descriptions for the positions. Chief Laxton reported the
current position schedule will be continued as budgeted. Chief
Laxton stated there will not be any additional financial impact
for the year with the approval of these positions. Mr.
Jefferson expressed concern with manpower reductions on street
patrol. Mr. Jefferson wds assured there would not be any
manpower reductions on patrol. Ms. Moses made a motion to
approve the job descriptions (*see below) as presented. The
motion also provided authorization for the reclassification of
two sworn positions within the sworn ranks of the Lake City
Police Department. Mr. Hill seconded the motion. A roll call
vote was taken and the motion passed.

Ms. Moses Avye
Mr. Hill Aye
Mr. Jefferson Aye
Mr. Ward Aye

Mayor Witt Aye



Start of deécription (POLICE PROFESSIONAI STANDARDS SERGEANT)

City of Lake City, +FL

Classification Description

Classification Title: POLICE PROFESSIONAL STANDARDS SERGEANT
Pay Grade: 13

Department: POLICE FLSA

Status: Non- Exempt

General Description

This position will be responsible for conducting investigations into
allegations of misconduct by department employees and other complaints
registered against the department or its employees. Will work in
cooperation to assist in writing, updating and implementing policies
while assisting in maintaining the accreditation status of the agency.
This position will also assist in the hiring and training of all sworn
and non-sworn employees and mandatory re-training for the agency. This
position will report directly to the Chief of Police.

Néture of Work
Essential Functions:

* Serves as chief investigator of the section

* Supervises and controls the investigations of alleged or suspected
misconduct within the department

* Insures the security of files and records within the section

* Prepares monthly reports of the activities of the section

* Supervises and evaluates the subordinate employees of the section

* Keeps the Chief of Police informed of the activities of the unit and
the progress of investigations

* Maintains a complete working knowledge of pertinent sections of
administrative and criminal law and related case’ law

* Maintains a complete working knowledge of all city and police
department policies, procedures and personnel practices

* Reviews and maintains files of civil suits brought against the police
department

* Prepares correspondence and special reports as directed by the Chief of
Police

* Participates and/or reviews the staff inspection of department
components, activities, and functions

‘s Upon being notified of the arrest of any city employee‘by thé Lake City
Police Department will, as soon as practical. notify the appropriate
department head

e Will assist in writing/updating policies and keeping the accreditation
process current

* Will conduct or oversee the recruiting process for new hires for the
agency

* Will maintain current training records for all sworn officers including
mandatory retraining as set for by CJSTC



(These essential job functions are not to he construed as a complete
statement of all duties performed. Employees will be required to perform
all duties as assigned.

KNOWLEDGE, SKILLS, AND ABILITIES
Equipment: Uses computers for data entry. Uses or repairs medium
equipment and machinery, such as vehicles or commercial mowers. _

Critical Skills/ Expertise: All employees must possess knowledge of
general written standards and procedures utilized, and have the ability
to read, interpret, and follow procedural and policy manual related to
the job tasks. The abilities expected of all employees include being able
to respond to supervision, guidance and direction of superiors in a
positive, receptive manner and in accordance with- stated policies, be
appropriate groomed and attired so as to present a professional image in
accordance with the organization’s mission, goals, and policies, report
for work promptly and properly prepared at the time and place required by
the assignment or orders, notify the appropriate supervisor of intended
absences in accordance with stated rules, conform with standards and
rules regarding use of accrued time, demonstrate a polite, helpful,
courteous, and professional image when engaged in any activity with the
public, operate and care for equipment to manufacturer’s specifications
and/or within the specified parameters and in accordance with policies,
demonstrate an understanding, consideration, and respect of cultural,
religious, and gender differences when interacting with the public and
colleagues Critical skills/expertise identified for this job include

 Ability to analyze situations quickly and objectively and to determine
proper course.of action to be taken

« Ability to cope with situations firmly, courteously and tactfully, and
with respect for the rights of others

« Ability to learn the geography of the City and its physical and social
characteristics

+ Ability to understand and carry out oral and written instructions

e Ability to read, write and speak effectively

» Ability to meet physical requirements and standards

e Ability to communicate effectively

Minimum Qualifications:

e Volunteer for the position

e Currently hold the rank of Sergeant

e Have maintained overall successful evaluation for a period of 12 months
prior to assignment

» Demonstrated the ability to conduct a thorough investigation and write
a comprehensive report

e Demonstrated the ability to conduct self-initiated criminal
investigations

*+ Be able to work without close supervision




* Have a good disciplinary record, with no sustained complaints in the
past two years, nor a number of not-sustained complaints that would
indicate a problem with the candidate’s role model image

* The candidate must have no more than one chargeable traffic accident
per year, for the previous two years

* Applicants must be able to conduct investigations in a fair, impartial
and objective manner :

* The applicant must have excellent interview and verbal communication
skills that® arc essential for this position, as well as exceptional
written communication skills.

ESSENTIAL PHYSICAL SKILLS

* Light (up to 15 pounds) to heavy (45 pounds and over) lifting and
carrying

* Endure sustained acts of physical exhaustion and endure periods of duty
under unfavorable and life threatening situations

* Ability to communicate both orally and in writing

* Reaching, pulling, pushing, smelling

* Climbing, walking, standing, crawling, kneeling, bending, stooping,

~ jumping, running, driving

* Depth perception

* Distinguish colors

* Acceptable eyesight (with or without correction)

* Acceptable hearing (without hearing aid)

Environmental Conditions:

* Works inside

* Works outside in various weather conditions with: noise, fumes, gases,
smoke or flames, odors

* Works with slippery surfaces, uneven surfaces, heights, poor lighting

* Works in or with moving objects or vehicles

* Works in hazardous and stressful conditions

* Works day and night conditions under stressful and hazardous situations

* Endure sustained acts of physical exhaustion and endure periods of duty
under unfavorable and life threatening situations

SELECTION GUIDELINES: Application rating of education and experience oral
interview, reference check, and job related tests might be required The
job description does not constitute an employment agreement with the
employer, and requirements of the job change By signing below I am
indicating I have read and concur with the above description of my job.

End of description (POLICE PROFESSIONAL STANDARDS SERGEANT)



N
Start of description (CRIME SCENE/EVIDENCE TECHNICIAN)

City of Lake City, FL
Classification Description

Classification Title: CRIME SCENE/ EVIDENCE TECHNICIAN
Pay Grade: 10

Départment: POLICE FLSA

Status: Non- Exempt

General Description

This position can be either a sworn or non-sworn position, responsible
for the custody and safekeeping of property and evidence obtained by the
police department and the subsequent release of property to authorized
persons or other disposition in accordance with state law and
departmental policies and procedures. This position will also involve
frequent exercise of independent judgment and initiative. This position
will report to Police Lieutenant.

Nature of Work

Essential Functions:

e Process crime scenes to include fingerprinting. Locating, collecting
and preserving evidence, photographing the scene, and submission of
evidence to FDLE in accordance with established department policies.

e Daily intake of evidence and evidence management

* Impound and forfeiture management

e Receives items seized as evidence or as recovered/ impounded proper
coming into the possess ion of the department

e Verifies record of items received, including description of item, name
of owner (if known). name of officer from whom received, and reason for
retention

 Delivers evidence to FDLE for processing by the lab

» Issues property being retained as evidence to officer at time of trial
upon receipt of authorization

+ Answers all subpoenas as required by law and testifies in court as to
evidence held '

» Prepares lists of articles to be destroyed, releases articles for
official destruction, inventories and releases property for sale at
public auction

e Releases or mails lost or stolen articles to owners upon proof of
ownership with authorization

+ Maintains good working relationships with all personnel

e Is available by phone, radio, or pager to respond as necessary if
requested:

+ Keeps His/ Her direct Supervisor informed of any problems that may
occur within the unit ' A

e« Enters and accesses information in the automated data system through
use of keyboard, bar-code scanner, or other devices

10






